
connected box as well as a wrap-up Q&A 
session. 

Saturday - March 27 - 1:00-3:00 PM 
New Developments SIG - Leader: JB Burke 
Skill Level: Intermediate 

This is a new SIG which will appear on a 
temporary basis to deal with contemporary 
computer topics.  Details to follow as they are 
firmed up. 

APRIL 2010 
Tuesday - April 6 
Board of Directors meeting 
Las Fuentes Conference Room 
1035 Scott Dr, Prescott  
All members are welcome to attend but please 
make prior arrangement with the President. 

Friday - April 9 - 1:00-3:00 PM 
Internet SIG - Leader: Jim Perry 
Skill Level: Intermediate 
Topic to be announced. 

Saturday - April 10 - 1:30-3:30 PM 
Digital Photo SIG - Leader: Phil Ball 
Please note the later starting time for this meeting 

Saturday - April 17 - 1:00-3:00 PM 
General Meeting - Leader: Ray Carlson 
Skill Level: Novice to Advanced 
Topic to be announced. 
Please note that this meeting will be held at the 

Prescott Adult Center, 1280 East Rosser, Prescott 

MARCH  2010 

Prescot t  Computer  Society 

MESSENGER 
Visit our website at  www.pcs4me.com 
Phil Ball, Newsletter Editor — 778-2652 

CALENDAR 
SIG = Special Interest Group 

MARCH 2010 
Saturday - March 13 - 1:30-3:30 PM 
General Meeting - Leader: Ray Carlson 
Skill Level: Novice to Advanced 

Please note the later starting time  
for this meeting! 

1:30-2:00: PCS elections will be held.  Then 
Phil Ball with Tips 'n' Tricks  
2:00 - 3:30: Bob Simpson and Theresa Lucek of 
RLS Web Design and Computer Support will 
demonstrate the power of the FREE WordPress 
software to create blogs and edit websites. 

Saturday - March 20 - 1:00-3:00 PM 
Advanced SIG - Leader: Ray DeCosta 
Skill Level: Intermediate 

CD Burning 102 
There was an astonishingly great turn-out for 
the previous "CD Burning 101" presentation and 
we ran out of time at the end.  At this session 
Ray will continue from where he left off and 
demonstrate making an audio CD 
compilation.  This is the procedure where you 
take about 20 of your favorite songs and burn 
them to a single CD to play in your car.  No more 
will you be trapped listening to a whole bunch 
of songs you really don't like. 
 Ray will also discuss MP3 players in 
greater detail and demonstrate how to add 
music and books on CD to a player for you to 
enjoy during times of waiting. 
There will also be a demonstration on how to 
hook up a CD/DVD burner to an external USB-
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Meetings are usually held at 1:00 pm,  

in the Founder’s Suite  

at the Prescott Public Library,  

215 E Goodwin Street,  

unless otherwise noted. 

Prescott Computer Society 
Officers & Board of Directors 

2009-2010  
Officers:  

President  Ray Carlson 
Vice Pres  Dave Emery 
Secretary JB Burke  
Treasurer  Edi Taylor-Richards 

General Directors:  Phil Ball  
Nikki Krause 
Andy Reti 
Herman Schloss 
Bob Matthies 

Friday - April 23 - 1:00-3:00 PM 
Advanced SIG - Leader: Ray DeCosta 
Skill Level: Novice to Intermediate 

Please note that this meeting  

will be held on FRIDAY 

Ray Carlson will discuss Audiobooks 101: 
• What are audiobooks and how do they differ 

from electronic books that can be read on a 
computer or read out loud by the computer; 

• Where to download audiobooks for free or at 
low cost; 

• How to handle the special features of these 
websites; 

• Demonstration of software commonly used 
to download books and transfer them to a 
reader; 

• What are the different formats for 
audiobooks and what is DRM; 

• Key features that increase the usefulness of 
some readers including websites that list 
which readers have which features. 

• If time permits, identifying websites for 
downloading free or low-cost electronic 
books, and the software for this process.  � 

Most of us have multiple digital cameras 
nowadays, and really don’t need to install all of 
their programs anymore since Windows XP. You 
can use the “Scanner & Camera Wizard”. It is 
located under 
“Programs/Accessories” 
and if the computer 
does not have any third 
party camera programs 
in stalled, it will come up automatically after 
you plug  your camera in to a USB port. It will 
list your camera, then guide to through a 
procedure to download your pictures or videos 
to your selected folder and if you wish to delete 
them from your camera or not.  

In Windows Vista, it is not under the 
”Accessories” folder, but under “Programs” 
labeled “Windows 
Photo Gallery”. 
Run this program, 
then go to “File” 
choose “Import 
from Scanner or 
Camera”.  

If the computer does not have any third 
party camera programs installed, a selection 

“Import pictures; Using 
Windows” will come up 
automatically after you 
plug your camera in to a 
USB port (see picture 
left).  
Now you can download 
your pictures on any 

computer using the built-in software.  

Editor’s note:  Be careful  to note WHERE you 

save the pictures so you don’t lose them.  ☺ 

Microsoft Scanner & 

Camera Wizard 
By Bob Elgines, CRCC Editor,  

Colorado River Computer Club, Arizona 
www.crccaz.org  or  elginesz@rraz.net 

This article has been obtained from APCUG with the author’s 
permission for publication by APCUG member groups; all other uses 

require the permission of the author (see e-mail address above). 

Calendar  Cont from Pg 1 
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Do I Need Or Want to Have a Blog?  
Now, for many, the first question is 

“what on earth is a blog?” and, “Why would I 
want one?” The origin of the actual word 'blog' 
comes from the definition of what it really is – 
a web log – which then became shortened to 
'blog'.  

People are using blogs for many varied 
purposes. Some use them like a personal diary, 
as though the world is truly fascinated by the 
minutiae of their daily lives (though in the case 
of celebs, that may be the case). Others, for 
sharing their knowledge of a particular subject 
which doesn't necessarily lend itself to 
publishing a book; and still reporting on the 
constantly changing happenings in a specific 
area of interest. In many instances now, 
professional reporters, whether radio, TV or in 
print, are writing blogs as well as their regular 
reporting functions. Others, for reporting on 
the constantly changing happenings in a 
specific area of interest.   

There are two advantages of using blogs 
over publishing in the more traditional ways – 
first, they can be interactive, allowing the 
readers to make comments, add to the 
information or contradict the writer; and, 
second, as mentioned, the ability to update 
immediately with new or additional 
information.  

My purpose in starting a blog at the end 
of June was prompted by an article in the 
Family Chronicle which pointed out how, by 
publishing a family history book, relations that 
you'd never known or connected with would 
suddenly contact you. 

This struck a chord with me as I was in 
the midst of planning a family history book and 
wanted to connect with others researching this 

Hints for the Wannabe Blogger 
By Joan McIlmoyl Cleghorn,  

a member of Big Blue and Cousins, Canada 

www.bbcc.org  or  joansjoy (at) gmail.com 
This article has been obtained from APCUG with the author’s permission for publication by APCUG member groups; all other uses require the 

permission of the author (see e-mail address above). 

same family. Obviously, publishing a book 
wasn't the answer for my particular situation. 

After some thought on this, I decided to 
investigate what was involved in creating a blog, 
thinking this might accomplish my purpose. Of 
course, one can use any of the social media sites 
such as MySpace, Facebook, etc. as a type of 
blog. However, I was looking for specific 'blog' 
sites. Well, typing 'free blog sites' into Google 
gave me far more results than I could have 
dreamed of! Fortunately, there were two with 
which I was somewhat familiar so I opted to 
check them out first. 

I wanted simple and easy to 
use.....nothing fancy, just the ability to type 
whatever I wanted to post and have it work. 
Obviously I was asking a lot for anything 
connected with technology right? Actually, 
wrong. I was able to set up the blog, type out 
my first posting and have it online within an 
hour! 

You want a site that gives clear, easy to 
understand directions and allows you to have 
some choices on the appearance or theme of 
your blog. Also, if you want some interaction 
with your readers, make it easy for them to add 
their comments. The site I chose definitely 
qualified under these points; much more so 
than the second site I checked out. I also 
checked out a few that I wasn't as familiar with 
and found that my first choice was still the best 
for my purpose. The two choices I initially 
checked out were Google's Blogspot and 
Wordpress. They can be found at 
www.blogspot.com and www.wordpress.com; 
however, be sure to check out some of the 
others as well. 

Continued next page 
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Where you share  
  what you know,  
and learn what you don’t. 

Windows 7   
Shake 
Minimize all windows but one whit shake, click 
and hold down on the title bar and shake to 
maximize that windows and minimize all others. 
Shake again to restore all. 

Snap 
Snap can display two windows side by side with 
each filling half of the screen. With one window 
active press and hold the Windows key while 
hitting the left or right arrow key. The window 
snaps to that side. Do the same with the other 
window but press the other arrow key while 
holding the Windows key down. 

To maximize a window, press and hold down the 
Windows key while hitting the up arrow key. To 
restore the window hold the Windows key and hit 
the down arrow button. 

Snipping Tool 
The snipping tool has been improved in Windows 
7. You can snip a whole window, a rectangular 
section of the screen, or draw a freehand outline 
with your mouse or tablet pen. You can save it as 
a graphic file or annotate with basic drawing 
tools. And you no longer have the red snipping 
border. 

Windows Mail 
Windows Mail can handle a variety of different 
accounts. So you can set up a single personal 
email account, or add a work or other personal 
accounts and even newsgroups. With multiple 
accounts I like to put each account in a separate 
folder. 

Page 4 

Should you decide to start a blog, there 
is one caveat I'd both read about as well as 
heard about from others – don't start posting, 
and collecting followers of the site, only to lose 
interest, and just stop posting, or become very 
erratic in your postings. When first starting my 
blog, I hoped to post about three times a week, 
with no less than once a week. In the nine 
weeks since I started, I've made 18 posts so 
have averaged two per week, even though I 
had a couple of weeks when I didn't make any 
posts due to the death of my mother. 

Now, was posting my blog successful in 
my original purpose? So far, yes. I've heard 
from a couple of researchers with whom I'd 
lost contact a number of years ago, plus 
another couple of whom I'd never heard, so I 
certainly accomplished that part of my goal. 
Another bonus is the information I'm gaining 
from those connections that I might not have 
otherwise found. Should you wish to take a 
look at my blog, here's the address:  
www.mcilmoylfamna.blogspot.com . If you 
decide that having a blog is something you'd 
like to do, I wish you well, and have fun with it! 
For tips on 'how to blog' just type 'blog tutorial' 
into a search engine and you'll find lots of 
choices. 
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Joan Fullmore 
Mike Gulley  

Welcome 
To 

NEW MEMBERS  

Continued from pg 3 

This & That or 
Things that may 

Interest You 
By Lynn Page, Editor Crystal River Users Group, Florida 

www.crug.com  or  newsletter (at) crug.com 

 
This article has been obtained from APCUG with the author’s permission 

for publication by APCUG member groups; all other uses require the 
permission of the author (see e-mail address above). 



Add a User Account 
In Windows Mail click Accounts in the Tools 
drop down menu. Click the Add button select 
the type of account to add, click Next, and then 
follow the instructions inputting the logon and 
server information for the email account. 

Delete a User Account 
In Windows Mail click Accounts in the Tools 
drop down menu. Select the account to remove 
and then click Remove. 

Blocked Email Attachments 
To protect your computer from file attachments 
that are commonly used to spread email viruses 
Windows Mail blocks certain types of files, like: 
.exe, .pif, and .scr files. When Windows Mail 
blocks an attachment, the Information bar 
displays a message notifying you and listing the 
attachment that was blocked. 

To access blocked attachments close the 
message with the attachment. Then in the Tools 
drop down menu select Options. Click the 
Security tab and clear the Do not allow 
Attachments to be saved or opened that could 
potentially be a virus check box. Next reopen 
the message. Once you access the attachment it 
is better to repeat the process and block the 
attachments again. 

Junk Mail Folder 
Windows Mail’s junk email filter is designed to 
catch obvious spam and move them to the Junk 
e‑mail folder. helps manage your Inbox to keep 
it free of unwanted email. 

Change the Junk Email Protection Level 
In the Tools drop down menu click Junk e‑mail 
Options and set the protection level you want:  

Move a Message from the Junk Email Folder to 
the Inbox   
Open the Junk email folder and select the 
message to move to the Inbox. In the toolbar  
point to Junk email and click Mark as Not Junk 
in the drop down menu. The message is moved 
to your Inbox.  

Add Sender to the Blocked Senders List   
Select a message from the sender to add to the 
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Blocked Senders list. On the toolbar point to 
Junk email and then click Add Sender to 
Blocked Senders List. This blocks all future 
messages from that specific sender. 

Add Sender to the Safe Senders List   
Select a message from the sender to add to the 
Safe Senders list. On the toolbar point to Junk 
email, and then click Add Sender to Safe 
Senders List. This allows all future messages 
from that specific sender. 

Correct File Associations  
If files are opening in the wrong application find 
one of the files and right clip it. Then in 
Windows Vista, select Open With and then 
Choose Default Program. From the list of 
programs select the program to use. Or Browse 
to add a program to the list. Click to check the 
Always use the selected program to open this 
kind of file box and then click OK. In Windows 
XP, after right clicking the file select Open With. 
Then find the program to use. or Browse to find 
another program. Again, check Always use the 
selected program to open this kind of file and 
click OK.  
 

Remove Your Phone Number from Searches   
Google  
Search to find your listing in Google's 
PhoneBook. Then go to Google's online 
PhoneBook Name Removal form and enter the 
information as it appeared in the Google listing. 

WhitePages.com  
Find your listing on WhitePages.com. and at the 
bottom of your listing click the small link that 
for "Is this you? Remove your listing." Confirm 
the remove request.  

Yahoo  
Find your listing using Yahoo!'s People Search. 
Then use the online Remove Phone Listing form 
and enter your name as it appears in the listing.  

Switchboard.com  
Find your listing by searching Switchboard. Click 
the Remove this listing link beside the listing 
and provide your email address.   
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Smart Computing Magazine 

Tips & Fun Facts 
Reprinted with permission from Smart Computing.  

Visit www.SmartComputing.com/Groups to learn what Smart 
Computing can do for you and your user group! 

Office 2007   
Format Painter  
The Format Painter is an easy way to copy 
formatting you want to duplicate on other text. 
Select the text to copy the format from, click 
the Format Painter button and then select the 
text to format. To apply the same formatting to 
more than one item, select the text with the 
formatting, double-click Format Painter, and 
then select each word, phrase, or paragraph 
you want to apply formatting to. When 
finished, click the Format Painter again or press 
ESC. Format Painter is available in most Office 
programs. 

Create a Theme from a Document  
Themes are a valuable asset in Word and other 
Office files. A theme is a combination of theme 
colors, theme fonts, and theme effects. When 
you have generated a document with just the 
perfect formatting you may want to use it 
again. So save the formatting as a custom 
theme. With the document open on the Page 
Layout tab, in the Themes group, click Themes. 
At the bottom of the menu, click Save Current 
Theme. Provide a file name and click save.  

Use a Theme from another Document  
If you didn’t create a theme from a document 
you can still use it as a theme for a new 
document. Open the document that you want 
to apply a different theme to and on the Page 
Layout tab, in the Themes group, click Themes. 
At the bottom of the menu, click Browse for 
Themes. In the Choose Theme or Themed 
Document dialog box, select the 2007 Office 
document that contains the theme to apply, 
and click Open.                 � 

•A Handy Keyboard Shortcut: For many 
computer users, multitasking is a must. Between 
that Web browser, word processing document, 
and photo-editing program, your screen can fill 
up pretty quickly. Sometimes you need to clear 
the clutter and get straight to the Windows 
Desktop. To quickly minimize all open windows 
on-screen, press WIN (the Windows Logo key)-D. 
Press the combination again to bring the 
windows back up. 

•Snip It Good: When you want to clip out a piece 
of your Desktop and send it to someone, forget 
the hassle of Print Screen and cropping in an 
image editor. The Snipping Tool built into 
Window 7 and Windows Vista offers this time-
saving functionality straight from the OS 
(operating system). Click Start, select All 
Programs, Accessories, and Snipping Tool. The 
Snipping Tool comes up as a small window you 
can just drop into a corner of your screen. The 
pull-down menu alongside the New button lets 
you pick from creating snips from a free-form 
pen, rectangular mouse drag, the active window, 
or the entire screen. Once you make the snip, the 
graphic comes up in the Snipping Tool editor, 
where you can add pen and highlighter markups. 
Finally, you can save snips in JPEG (Joint 
Photographic Experts Group), GIF (Graphics 
Interchange Format), PNG (Portable Network 
Graphics), or HTML (Hypertext Markup Language) 
formats, or copy and paste them out of the 
editor into whatever application you like. 

Stickier Notes: In Windows 7, you'll find Sticky 
Notes, a revamped version of the old Notes 
gadget now built into the operating system. 
(Open the Start menu, click All Programs, and 
select Accessories to find Sticky Notes.) Sticky 
Notes lets you place virtual Post-Its anywhere on 
your Desktop. You can also stack notes. Right-
clicking a note brings up a menu that will let you 
pick from any of six note colors. 

Continued from pg 3 

(Stickier Notes continued from Right) 
There's seemingly no way to change the font 
or format a note, but this is less of a concern 
than the fact that there's no "always on top" 
option for notes so you can't bury them out of 
sight. Still, Sticky Notes can definitely help with 
productivity and are less likely to get swept up 
by housekeeping than their paper 
counterparts.                  � < <Continued on left 


